GCI KALOLSAVAM - ONLINE REGISTRATION MANUAL

Instructions

Only one registration is possible for a candidate in Arts and only one registration in Sports. All the items
are to be mentioned in single registration.

1. Astudent can participate in a maximum of 5 arts items and a maximum of 4 sports items.

Click Here for itemlist

2. Before online entry create a list of participants in the following format. It will help data entry

Arts Registration

Photo
S| Sex | Tear Read
No | Name (First/ Iteml | Item2 Item3 ltem4 [tem5 y
Second
: (Y/N)
1
2
Sports Registration
S| Year Photo
Sex . Read
No | Name (First/ Item1 Item2 Item3 Item4 y
Second
’ (¥/N)
1
2
3. Store a passport size photograph of student in .jpg format in a convenient folder. Remember
that the size of photo should be less than 30 MB.
4. |If your photo size is greater than 30 MB, No the do the following for reducing the size in

Windows XP /7

i) Right Click on the Photo File

i) SeIectM

N:llladMicrosoft Picture Manage




Open
Edit

Preview

Set as desktop background
Print

Open with Notepad

Grant Admin Full Control

Rotate clockwise

Rotate counterclockwise

) Scan DSC03471.JPG

13 Con ; *
Open with

Share with
= Add to archive...
= Addto "DSCO03471.rar”
¥ Compress and email...
= Compress to "DSCO03471.rar” and email

Restore previocus versions

Copy To folder...
Move To folder...
Send to

Cut

‘ Scan with Microsoft Security Essentials...

™ Adobe Photoshop CS2
& Google Chrome
=L ImageReady CS2

&= InternetEx
Microsoft Office Picture Manager

" TOTETE

1 Paint
=l Windows Photo Viewer

Choose default program...

iv) Click on Menu on Top
v) Click on the on Right Menu

] Microsoft Office Picture Manag
: File Edit View Picture Tools Help

g shorteuts... | [l % 03| % Ga @ X |9 o | 17%

[ &/ [Show/Hide Picture Shortcuts|

© o (42 Zh | [ Edit pictur(ﬁ Auto Correct a>

o ]

Type a question for help

: Edit Pictures %
©|®|a

1 files selected
Correct pictures automatically

To automatically correct color anc
brightness for the sele
pictures, dick Auto Correct.

Auto Correct

Edit using these tools
u Brightness and Contrast
© Color
4+ crop
@ Rotate and Flip
43 Red Eye Removal

Change picture size

=

;i Compress Pictures

vi) Select Either QL3 J:ELE or which will make your photo size to less han

30KB

vii)  Click [of



123] Microsoft Uttice Picture r<
i File Edit View Picture Tools Help
i gshortcuts... | el @ 03 % B3 @B X |9 ¢ 1% - @ _ 42 Sh| [ EditPictures.. | ] Auto Comect o

viii) If the image is tilted,

Type a question for help E
Compress Pictures v x
©|8|a
1 files selected
Compress pictures settings
Compress pictures for smaller file size
and faster loading.

Good for use in e-mail messages or
websites,

All pictures will be saved to a
compressed file format and resized
to fit within a window of 160 x 160
pixels.

a. Clickon again and Click on [{{JEIEXA e to make picture straight by

selecting the the SIS option

] Microsoft Uttice ! g

: File Edit View Picture Tools Help

ip@shorteuts.. | b B % @B X (9 7% - @4
EET-]

3l Auto Correct _

Type a question for help 5

[ Edit Pictures v x

©|0|a

1 files selected

Correct pictures automatical
To automatically correct color and
brightness for the selected
pictures, dick Auto Correct.

Auto Correct.

Edit using these tools

|| Brightness and Contrast




Type a question for help
4% S | [ Edit Pictures... | 7&] Auto Correct P

I Rotate and Flip v >

©|®|a

1 files selected
Rotate
A2 Rotate left
i Rotate right

320 x 3240

Al Flip horizontal

= Flip vertical

b. Select again and use tool to Crop the image to rectangle shape.

Click [of

1 Mot Ot picure Marsse T T 5 s

File Edit View Picture Tools Help
e

Type a question for help

: Edit Pictures -

©|®|a

1 fles selected

Correct pictures automatically
To automatically correct color and

brightness for the selected
pictures, click Auto Correct.

Editusing thesetools
[ | Brightness and Contrast

gl shortcuts... | [l &1 (2 % G2 @ X |9 ™ 10% - @
il

4] Auto Correct

@ Red Eye Removal

Pl
ix) Click on m Menu on Top and m the Image.
[ Microsoft Office Picture Manager D

Edit View Picture Tools Help

Add Picture Shortcut... EEWE:Y |
@ Locate Pictures...

Save Ctrl+5 g
—

o

Channe nicture ciza

Save All
Export...

R

Print... Ctrl+P
Send To 3
Properties

X B

Exit

Separate web pages are available for arts and sports registration.

Jelelinstitution Logink

e Se

The username and password is required for each institute. The institution username is available

GCl Code |8



8. Use 123 as default password. Change the password at the first Login. This is for making your
data safe and secure. Don’t share the password.

UserName :|g07 |

Password :|-

| Submit |

9. Click on NEWIFARIE] for student registration.

Registration of each Candidates - Instructions

(i) Only one registration is possible for a participant for all items

(i) Scan or store a softcopy of passport size photograph of the participant

(iii) Reduce the size of the photograph less than 30 KB

Nv) Store the size-reduced photo in a convenient folder in jpg/jpeg format eg - - anil.jpg
) In the registration screen, enter the Name, Sex, Year

(vi) Select the participating items

(Vii) Select & Upload the photograph file from the folder

New Reqistration

To Edit a registration, kindly cancel the registration and Register afresh
Regqistration List l Print the Registration List of all candidates

Cancel Registration]ICancel the Entire Registration of a student.._. Perform it with care!lll
|Change Password ”Be care to change password. ..

10. Enter the name, class, sex code and year of studying and press Iyl ENE
REGISTRATION

Institution Code I1

Institution Name IG R A R RO AT
Name in Block Letters o | __—_:5
Sex

Year

Serial No.( 1,2.3,... 9, 10,11..)
| Reset |

‘. submit details }

11. In the next screen input the items participating(maximum 5 items are possible)
12. Select the photo ( thatis previously stored in a convenient folder) by browsing the folders

13. Click on button.



REGISTRATION

Permanent Register No. '1

Name in Block Letters |SURESHKUMAR

Institution Code |1

Institution IG C | Mannanthala, Thiruvananthapuram
Sex IMale

Year IFirst

Item 1 #Sroup Song v |

Item 2 I Mappilappattu (Male) v
Item 3  Select Item

tent  Input the P

Item 5

Select & Upload Photo: | Moose Flle_\ No file chosen

| submit details |

14. Then you will get the message that The registration successfully completed.
If you get an error message it may be due to
i) Size of the photo may be too large ( make it <30 KB)
ii) Type of the file may not be .jpg, Rename it
iii) Serial no. may be already entered. Duplicate serial no. is not allowed. Give another serial
No.
iv) Due to the problem in internet connection.

15. To edit a registration, (&L RGEREHNIENC] and do a fresh one.

[IV] DLWie Uie SiZe-1guauieu pruLu i d Cunverignt el m jpyrjpey wiindt ey - - am
New Reqistration ||(v) In the registration screen, enter the Name, Sex. Year

(vi) Select the participating items

(Vii) Select & Upload the photograph file from the folder

(Viii) Click on submit details to complete registration

To Edit a registration, kindly cancel the registration and Register afresh
Reaqistrati ist Print the Registration List of all candidates

ancel Registration§cancel the Entire Registration of a student.._. Perform it with carellll

IC rd ||Be care to change password. ..
16. You can check the registration entries by taking the report of [{F{RICHMLLYES: from Main Menu.

17. After completing the registration entries of all candidates, take hard copy of Registration List
certify it by the Principal/ Supdt of the institution and bring at the spot registration.

Wish You Successful Online Process and Win in Events.....
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